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Ordering Procedure

3

Total amount < Wanted Qty > Qty Available Total amount >
Situations purchasing limit i/ purchasing limit

rJ Confirm Order “, No Stock: Confirm and Wait t) Submit to Supervisor

Item refilled & Supervisor

Core’s staff approve order Approve order

Self pick up/
Wait for delivery




Registration

* Fill in the registration form
— Soft copy available here
— Hard copy available at L6-01

* Submit the form to L6-01 or reagent@hku.hk
* Confirmation email will be sent with User ID and password

* The online system is separated from HKU portal system


http://www.med.hku.hk/corefac/BRC/BRC%20Registration%20form.pdf
mailto:reagent@hku.hk

Log-in Page

TP EERELEY

User ID: ‘ \
Password: [ |

3 LI KA SHING FACULTY OF MEDICINE
‘wle] | THE UNIVERSITY OF HONG KONG

Powered by >3 TOGO Web-based Solution ™

* Login with Registered User ID and Password
* Account will be locked upon 3 trials of incorrect password

e Validation code with be sent to your registered Email for
resetting the password



System Alert

System Alert

Special Arrangement 111

Office closed at 30-31 Jan 2020

NO Delivery and NO self-pickup.

For urgent order please call Cyril at 3917 7555 / 93116887 to discuss.

BIG PRICE DOWN on selected product from NEPTUNE, NEST, SPL, CORNING, CBO. Buy more now to save more.
http://www.med.hku_hk/corefac/BRC/FCFBestPrice20191129.pdf

Please submit order to 'Bioreagent Core Admin’ if item is out of stock.

Tentative Delivery Schedule as below. Please place order in advance
QMH: Provisional=== 3 FEB ( Mon ) , 10 FEB { Man)
JCBIR: Cancel=>=>=29 Jan ( Wed ) , & FEB { Wed )

AlETT LISt New Item:

* |mportant news or messages
e Discounts or new items

* Scroll down and have a quick look!

OK

»



Content / Home Page

Banner Message: Important messages (i.e.: Contact; self pick-up time, ...)

HKU LKS Faculty of Med_icine_ Contact: Sharon Hui (delivery): 3917 9445  Sharon Tse (invoice, product): 3917 9440 Others: 3917 7558 Urgent Item Self pick-up time: Mon-Fri 09:30 /12:00/14:00/16:30
Centre of PanorOmic Sciences
ERABZTHAEBRRADN ****To queue for out of stock item, create a !! Il Il SEPARATED !! Il !l IR from other in stock items ->Enter Qty in new IR->Save the Draft-> Click 'No Stock: Confirm and Wait'. We will help to proceed the o
e e e e e
Vendors & Products Informatlon@ Making New Request @ Checking Transaction Record. Prmtlng Transaction Summary @
Master Request Inventory p.18-19 Rep
p.11-17 P.20-21
Vendor Master ltem Request Stock Out Group’s Transaction Report
ltem Master
System Account Management @ To Do List QUIclf Access to
p.22-23 Pending Request
Code Setting To Do List

My Information
Change Password

Downloads



Master - Item & Vendor Master
Vendors & Products Information



Item Master — Search Page

HKU LKS Faculty of Medicine Contact: Sharon Hui (delivery): 3817 9445  Sharon Tse (invoice, product): 3017 9440 Others: 3917 7558 Urgent item Self pick-up time: Mon-Fri 09:30 - 12:00; 1400 - 17-00 A s Approve: 0 Notify : 30
=0 Centre of PanorOmic Sciences —— s -
Bz Med KRS ESERDN For out of stock item, *create a SEPARATE IR* -=enter giy (enter wanted gty in Remarks if exceed the limit}-=save -= 'No Stock: Cenfirm and Wait'. We will help to proceed the order once it has arrived.
mmm FRReEE PR I Lngmlt
Status [Active ’] Search Item by different Criteria
Catalog Number | Like v | Item Description | Like v | Special [ Al v
Category | v|  Brand | v Vendor [ Like v Q

=**Please use "Category” & "Brand” filier for vour easy searching. Mo space between numbers and uniis "50ml"

Lnys;;arg g;;sl?en;!;p%ﬁ'gl" instead of "ul”. Search Key/partial words instead I.Jf full name. Mast of trle pages in this € ———— TIpS for sea rching XEE T
Click on Heading to Sort

ClearCriteria | ' Newitem

# Catalog Number Vendor Name Brand List Price Discounted Price Hem Description Temp Qty Available CAS No. Base Unit Category Status

7 | 10060 Bioreagent Core | SPL 360.00 360.00| 5omm Petri Dish PS Sterile 20500/case b RT 1 Case Dishes Active
5 | 10090 Bioreagent Core | SPL 324.00 324.00| 9omm Petri Dish PS Sterile 10/500/case vk RT & Box Dishes Active
g 101350 Bioreagent Core | SPL 820.00 820.00| 35mm Confocal Dish 20mm hole No.1 cover glass sterile 5/100/case A 0 L= — SELE
10 | 10150 Bioreagent Core | SPL 412.00 412.00| 150mm Petri Dish PS Sterile 10/120/case *=Not for TC™ vk RT 2 Case LT R
11 | 10270106 Bioreagent Core | Gibco 930.00 930.00| Fetal Bovine Serum(FBS) qualified E.U -approved South America origin 500mL b, -20 28 Elel ReanC ISR A
12 | 10297018 LifeTech Invitrogen 1,135.00 1,135.00 | gNTP Set (100mm), 4x250uL (50% off for ordering 2 or more QTY) s -20 g Each Reag-Molecular | Active
13 | 10488058 LifeTech Invitrogen 1,220.00 854.00 | Trackit™ 100 bp DNA Ladder, 100 reactions D, -20 4 Each Reag-Molecular | Active
14 | 10488035 LifeTech Invitrogen 936.00 690.20 | Trackit™ 1 Kb Plus DNA Ladder, 100 reactions ¥ -20 4 Each Reag-Molecular | Active
15 [104-Q n ThermoFisher | QSP 95.00 95.00| 1puL Universal Fits Micropoint Tips Graduated Standard Bulk Nonsterile 1000 Tips/bag A RT 10 Bag Pipette Tips Active
16 | 10500064 n LifeTech Gibco 2,094.00 1,884.60 | Fetal Bovine Serum (FES), qualiied, heat inactivated, E.U.-approved, South America Origin i -20 4 Each Reag-Culture | Active
17 | 10569010 n LifeTech Gibco 248.00 215.76| DMEM, high glucose, GlutaMAX™ Supplement, pyruvate, 500mL Py = 2 Each Reag-Culture | Active
18 | 10600003 n TinHang GE 2,363.00 2,126.70| amersham Protran Premium 0.45um NC 300mm=4m/roll ) RT 3 EA IR
19 | 10747012 - LifeTech Invitrogen 1,001.00 700.70| BenchMark™ Protein Ladder, 2x250ul P -20 2 Each Reag-Molecular | Active

| | I I I '

Click on Cat. No. \ ) . Quantity available

for more detail Discount/New Item/Special Offer/Order Upon Request Box 8



Item Master - Item Details

Catalog Humber * 9510001 Status ' Active
Photo: U = &
Vendor Hame * Tin Hang Technology Limited
Brand E Healthcare Life Sciences
Category ' Consumakle

P99E Parafilm b Roll 4123

tem Description

Barcode

Temperature RT

CAS Ho.

Chemical Hame

Base Unit * Baox
Other Unit

Mi, Unit Conversion Factor

1 = 0.00 x Base Unit
Reorder Level (Base Unit) 5 Current Stock Bal. 10
Default Stock In Location LE23C2 - LE23C2-1 Alert before Expiry Date * 180 Days
Related Set ltem
Mo, Catalog Mumber ltem Description

1

Unit Price

Mo, ity (From) City (To) Linit Price (HKDY Disc. % Digcount

1 1 9999 185.00 2000 0.0
Attachment

Remarks

Purchasing Limit (Max. gty that can be purchased per group per month)



Vendor Master - Vendor Details

T ‘ B o .
LKS Faculty of Medicine Contact: Sharon Hui (delivery): 3917 9445 Sharon Tse (invoice, product): 3917 9440 Others: 3917 7558 Urgent ltem Self pick-up time: Mon-Fri 0930 - 12:00; 1400 - 17-00 - + Approve: 0 Notify: 30
Centre of PanorOmic Sciences ——— ©
EBAPSESHEBDG For out of stock item, *create a SEPARATE IR* -=enter gty (enter wanted qty in Remarks if exceed the limit}-=save -= 'No Stock: Confirm and Wait' We will help to proceed the order once it has arrived. ;i

Inventory | Report | System | To Do List TestuserD03 | Logout
VENDOR MASTER - V002 M
Active )
Created: Cyril Lai 06-05-2015 16:34:22
Last Updated: Cyril Lai 06-05-2015 16:34:22
Vendor Code * ooz Status * Active
Vendor Name (Eng) * Tin Hang Technology Limited

Vendor Name (Chi)

Vendor Type * Distributor
Correspondence (Eng) Correspondence (Chi) Office (Eng) Office (Chi)
Address 19/F., MNo. 340 Queen's Road Central, Hong Kong 19/F., MNo. 340 Queen's Road Central, Hong Kong
Contact Information
& & £, £,
Tel 2817 2121 2817 2121
Fax 2580 7763 2580 7763
Email salesg@tinhangtech.com salesg@tinhangtech.com
Website http: Awewnee tinhangtech. com/harme/
Product Category Antibody,Consumable Reagent
Attachment

Terms & Condition

Supplier’s Terms & Condition

Remarks

10



Request - Item Request (IR)
Making New Request



Item Request (IR)

Remarks:

* Create separate IR for different stock type
— Type (I) Retailing stock: Items resold by BRC (Vendor: Bioreagent Core)

— Type (ll) Consighnment stock: Items distributed by BRC (Vendor: Any other than BRC)
e Remember to input valid account code for ordering Type () stock in order
to proceed. Type (ll) order will be settled by direct invoice issued from the

vendor.

* Press one of below else your IR will not be processed

— ‘Confirm Order’; or
— Submit the IR to supervisor if amount > purchasing limit (p.17)

*  Notify supervisor to ‘Confirm Order’ in order to proceed

— Press ‘No Stock: Confirm & Wait’ if the Qty wanted > Qty available
*create a separated IR from in stock items™ (p.16)

e Submitted or confirmed order cannot be re-edited
— For Changes, please contact reagent@hku.hk or 35177558

12


mailto:reagent@hku.hk

Item Request (IR) - Creating a New IR [1]

5= HKU LKS Faculty of Medicine Contact: Sharon Hui (delivery): 3917 9445  Sharon Tse (invoice, product): 3917 9440
] Centre of PanorOmic Sciences
1 M d EEABSHBRFDL ****To queue for out of stock item, create a !! I Il SEPARATED !! ! Il IR from other in stock

e e e e e
Master @ Request @ Inventory

Vendor Master Iltem Request Stock Out

Item Master

‘ Click ‘New Item Request’ to Create a New Request

. ‘.
LKS Faculty of Medicine ntact: Sharon Hui (delivery): 3971 9445  Sharon Tse (invoice, product). 3917 9440 Others: 3917 7558 Urgent ltem Self pick-up time: Mon-Fri 09:30 - 12:00; 1400 - 17:00 + Approve -0 Notify . 30

HKU

Centre of PanorOmic Sciencgdl ————————
Med EBARSEREFADD For out of stock item, "create a/SEPARATE IR -=enter gty (enter wanted qty in Remarks if exceed the limit)-=save -= 'No Stock: Confirm and Wait. We will help to proceed the order once it has amived.

Export to Excel

ltem Request Date Catalog ipti g Requested By  Supervisor Location L Expiry Date Qty Unit Unit Price Amount Approved with HKU Status
No. Number Group No. Attachment Ref
No.
1 IR1508230001 || 23-09-2015 | TESTOC0U001 | TESToOOQQ1 # | Reagent Biowest | Testuser003 Test Prof 001 | LE23W3-2 | V001-00000000000000 | 01-01-2019 1| Unit 1,100.00 1,000.00 Collected
Kit L 549328-Other
/
2 IR1509230001 || 23-09-2015 |AESTO002 Component | Reagent Biowest | Testuser003 Test Prof 001 | LB23C4-2 | VO01-245670 01-01-2019 1| Bottle 0.00 0.00 Collected
in Kit S 549328-Other
/
3 IR1509210002 || 21-09-2015 | TESTKITO1 Kitof 131 & | Kit Testuser003 Test Prof 001 | LB23WW3-2 | V001-3562389 01-01-2019 1) Unit 0.00 -203.00 Collected
unit of L 549328-Other
/

4 IR1509210007 | 21-08-2015 | TESTO002 ABD 48KG Reagent Biowest | Testuser003 Test Prof 001 LB23C4-2 | VOOD1-245670 01-01-2018 1| Bottle 50000 420.00 Collected
: 549328-Other
/

IR1508210002 || 21-09-2015 | TESTO00001 | ARC 4TKG Reagent Biowest | Testuser003 Test Prof 001 | L623WW3-2 | Y001-00000000000000 01-01-2019 1| Unit 87000 783.00 Caollected
549328-Other

en

/
£ IR1509150002 | 15-08-2015 | TESTOO0001 | ABC 47KG Reagent Biowest | Testuser003 Test Prof D01 LB23W3-2 | VO01-123456 20-07-2017 2| Unit 870.00 1,566.00 Collected
549328-Other
/

7 IR1508300001 || 30-08-2015 | TESTOO02 ABD 48KG Reagent Biowest | Testuser003 Test Prof 001 | LB33C4-2 | V001-4565765 25-05-20186 4| Bottle 50000 320.00 Collected
: 549328-Other




- — - <,
Ite m Req u eSt ( I R) == HKU LKS Faculty of Medicine Contact Sharon Hui (delivery): 3917 9445 Sharon Tse (invoice, product): 3317 9440 Others: 3917 7558 Urgent ltem Seff pick-up time: Mon-Fri 09:30 - 12:00; 1400 - 17:00 - # Approve 0 Nofify - 30

M I Centre of PanorOmic Sciences

EBAPSESYRTADL For out of stock item, *create & SEPARATE IR* -=enter gty (enter wanted gty in Remarks if exceed the limit)-=save -= "No Stock: Confirm and Wait. We will help to proceed the order ence it has arrived. Y

Creating a New IR [2] - B e e Sy e

rewncouesr KT

Item Request No. * Mew ltern Reguest Type * \Ewck Request V| Date * @

Steps:

Department * Faculty Core Facility @ IGruup . ‘Faculty Core Facility Vl I Pick Up Date Pick Up Time

1. Select the Group you are ‘
Ordering for Requester Billing Address 410, et el HKU Ref No. |

Attachment for Signed Request f

Approval Limit 0.00 HKU Account Code | Q  Requested By * Cyril Lai 81336-Faculty Core Faci Requester Tel

Na Catalog Mumber ltern Description “Wendor Brand Category Gty on Hand Gty Available | Gty Unit Unit Price Discount Amount (HKDY
1 Q J | | i 0 0 n | v 0.00 000 oo BE
Tatal Amaunt 0.00

@ lterns: [ Add | [ Remove | WS

Remarks

3. Input Cat. No. or using

Item Search Function Q
4. Choose Vendor of the item |: | sums et Search Ite%dlfferent Criteria . —m

Catalog Number [Like ~| Item Description | CAS No.
e | . ' : S

5. Input Order Quantity

v Bvailahla v

Vendor Name Brand Category ftem Temperature Qty CAS No. BaseUnit | List Price Status

Sequence
Description Available

6. Choose appropriate unit

1>

Gens Company Limited Corning Consum0D1 Consumable FIRETT 4  RT 0 Case 52000 Active
EAML, v
. . O a7 Genstimes Technology International Holding Limited Corning Consum0D1 Consumable sml Al 4 Case 37000 Active
7. Write Remarks if needed :
. rite hemarks IT neede ;
O |romss Eastwin Intemational Trading Limited New England Bislabs Enzymel03 Enzyme - Restriction | pppl, B 0 Each B10.00 Active
/ 1000 units;
8 Save I R O 4 0270106 Life Technologies Limited Life Technologies Gibco | ReagentD1 Reagent Fetal &l -20 | Each 170000 Active
Bovine
. ]
Check Box(es) to Add to Cart /
S d I R b d t d | t O | 1ore7om Life Technologies Limited Life Technologies nvitrogen | ReagentoD! Reagent RCE: 1 Each 308400 Active
ave can pe edited later Pis 9
O rd er |5 n Ot et co nfl rmed a nd h e | d O 15140122 i Ttz (Wi Life Technologies Gibco | Reagentd01 Reagent Penicili A |20 1 Eash 20400 Active
y i ol
O |7 15200054 Life Technalogies Limited Life Technologies Gibco | Reagent0D1 Reagent Tigpsin- B |20 2 Each 28600 Active
EDTA
Vi O 15596018 n Life Technologies Limited Life Technologies Ambion | Reagentd01 Reagent TRIzol® | + 1 Battle 224900 Active
Total No. of selected v
on’t Select e 14

F Select | P Blank



Item Request (IR) - IR submission [Situation 1]

=S HKU LKS Faculty of Medicine Contact: Sharon Hui (delivery): 3917 9445  Sharon Tse (invoice, product): 3917 9440  Others: 3917 7558 Urgent Item Self pick-up time: Mon-Fri 09:30 /12:00/14:00/16:30

\[=]) M d Centre of PanorOmic Sciences

HFEBABTHBRFDN ****To queue for out of stock item, create a !! !! !l SEPARATED !! I! I! IR from other in stock items ->Enter Qty in new IR->Save the Draft-> Click 'No Stock: Confirm and Wait'. We will help to proceed the or

Master | Request | Inventory | Report | System | To Do List Testuser003 | Logout
ITEM REQUEST - IR2203090014 ﬂ
Created: Testuser003 09-03-2022 17:01:12
Last Updated: Testuser003 10-03-2022 09:47:11
Item Request No. * IR2203090014 Type * | Stock Request v | Date * 09-03-2022
Department * Centre of PanorOmic Sciences Group * | Test Prof 001 v| Delivery [ v
Approval Limit 15,000.00 HKU Account Code |must be filled | Q Requested By * Testuser003 549328-Centre of Pz Requester Tel 436452

Requester Billing Address . HKU Ref No. |

Attachment for Signed Request &

Items B'Show Details

No. Catalog Number Item Description endor Brand Category Qty on Hand Qty Available Qty Unit Unit Price Discount Amount (HKD)
1 Wi+ (10270106 Q, Fetal Bovine Serum(FBS) qualiied EU.- Gibco Reag-Culture 402 392 (s | 1,02000  0.00 1,020.00
ltems: [Add][Remove] [ 1] Rows Total Amount 1,020.00

No/Insufficient stock for Items highlighted in RED. Please press “Save Draft” then “No Stock: Confirm and Wait” to procead.

Remiarks \ / I

N

N _~
Internal Remarks \/ p
Saved IR can be reopened Situation 1: Total Amount < Approval Limit

and edited anytime

| ﬂ Un-edit é Save Draft

ﬁ Update Remarks / H¢\J Account No.

Confirm the IR directly

—_— O £ B ) B

‘J Confirm Order

Save the IR again when any field above are updated
IR is not allowed to be edited after submission and Approval



Item Request (IR) - IR submission [Situation 2]

HKU LKS Faculty of Medicine Contact: Sharon Hui (delivery): 3917 9445  Sharon Tse (invoice, product): 3917 9440  Others: 3917 7558 Urgent Item Self pick-up time: Mon-Fri 09:30 /12:00/14:00/16:30
Centre of PanorOmic Sciences
Med EHEABTHBRBDN ****To queue for out of stock item, create a !! !! ! SEPARATED !! !I! ! IR from other in stock items ->Enter Qty in new IR->Save the Draft-> Click 'No Stock: Confirm and Wait'. We will help to proceed the o

Master Inventory | Report | System | To Do List Testuser003 | Logout

ITEM REQUEST -1R2203090014 m

Created: Testuser003 09-03-2022 17:01:12 ‘

Last Updated: Testuser003 10-03-2022 11:19:15

Item Request No. * IR2203090014 Type * | Stock Request v| Date * 09-03-2022

Department * Centre of PanorOmic Sciences Group * | Test Prof 001 v| Delivery | v|

Approval Limit 15,000.00 HKU Account Code |must be filled | Q Requested By * Testuser003 549328-Centre of Pz Requester Tel 436452

Requester Billing Address , HKURefNo. | |

Attachment for Signed Request & Red highlight when wanted Qty > Qty available
ltems B'Show Details ’

No. Catalog Number Item Description Vendor Brand Category Qty on Hand Qty Available Qty Unit Unit Price Discount Amount (HKD)
1 Wi+ [FP1500001KT | Q_  [order upon request] Opal Polaris 480 Reagent, | Bioreagent Core v Akoya Reagent 0 n 1,980.00 0.00 1,980.00
ltems: [Add][Remove] [ 1] Rows Total Amount 1,980.00

No/Insufficient stock for Items highlighted in RED. Please press “Save Draft” then “No Stock: Confirm and Wait” to proceed.

Remarks V Q
2P

Internal Remarks Situation 2: Qty wanted > Qty available )
1. Create a separated IR
Saved IR can be reopened 2. Confirm and wait

and edited anytime

We will help to proceed the order once it has arrived

R [ o s comr i | [ T " Tra =

ﬁ Update Remarks / H4U Account No.

16

Save the IR again when any field above are updated
IR is not allowed to be edited after submission and Approval



Item Request (IR) - IR submission [Situation 3]

Contact: Sharon Hui (delivery): 3917 9445

HKU LKS Faculty of Medicine

Centre of PanorOmic Sciences
d EERBZHEBEFAPD

Sharon Tse (invoice, product): 3917 9440 Others: 3917 7558

Urgent Item Self pick-up time: Mon-Fri 09:30 /12:00/14:00/16:30
****To queue for out of stock item, create a !! !! !l SEPARATED !! !l Il IR from other in stock items ->Enter Qty in new IR->Save the Draft-> Click 'No Stock: Confirm and Wait'. We will help to proceed the or

Master | Request | Inventory | Report | System | To Do List Testuser003 | Logout

: ~
ITEM REQUEST - IR2203090014 %

M

' Created: Testuser003 09-03-2022 17:01:12 |
Last Updated: Testuser003 10-03-2022 10:25:48
Item Request No. * IR2203090014 Type * | Stock Request v Date * 09-03-2022
Department * Centre of PanorOmic Sciences Group * [ Test Prof 001 v | Delivery
Approval Limit 15,000.00 HKU Account Code lmust be filled | Q Requested By * Testuser003 549328-Centre of Pz Requester Tel 436452

Requester Billing Address

, HKU Ref No.

N

Attachment for Signed Request &

Items

B'Show Details
No. Catalog Number

Item Description

1 i+ (10270106 Q, Fetal Bovine Serum(FBS) qualified E.U .-
Iltems: [Add ][ Remove ] Rows

No/Insufficient stock for Items highlighted in RED. Please press “Save Draft” then “No Stock: Confirm and Wait” to proceet

Remarks \ / =

Category Qty on Hand Qty Available Qty
Gibco Reag-Culture 402

Unit Unit Price Discount Amount (HKD)

392 B 1,020.00  0.00 15,300.00

Total Amount 15,300.00

Vil

S =
Internal Remarks Situation 3: Total Amount > Approval Limit )
a b
cove the IR asain i feld ab fated Submit the IR to Group 1. Print a hardcopy of the IR Form for supervisor approval
ave the agaln wnhen any field above are update H . .
IR is not allowed to be edited after submission and Approval Superwsor for approval 2. Attached the Slgned copy to the system and Submit the
on the online system
Saved IR can be reopened

IR to Group Supervisor
and edited anytime

| t Un-edit | é Save Draft t) Submit to Supervisor

ﬂ Update Remarks / HKU Account No.

g & Je je ]



Inventory - Stock Out (SO)

Checking Transaction Records

18



Stock Out (SO) — Search Page

%" gw HKU é}éﬁtf:g?ggyr\gegiigigiiences Contact: Sharon Hui (delivery): 3917 9445 Sharon Tse (invoice, product): 3917 9440 _ Others: 3917 7558 e BRC Staff will create a Stock-Out (SO) after the IR is
“*,Q 9 Med FHERBTHBRFDN ****To queue for out of stock item, create a !! I! ! SEPARATED !! !I! Il IR from other in stock items ->Enter Qty in new IR->Sa co nfl rm ed an d th e itemis rea dy fO r d e I ive ry

e e e e e e
Master @ Request @ Inventory

Vendor Master ltem Request Stock Out

* Records can be checked in the Stock Out page

* Delivered SO will be shown as ‘Approved’

Item Master

* One can know the received personal by
clicking to the SO record

HKU LKS Faculty of Medicine Contact: Sharon Hui (delivery): 3917 9445 Sharon Te (invoice, product): 3617 9440 Others: 3917 7558 Urgent Item Self pick-up time: Mon-Fri 09:30 - 12:00; 1400 - 17-00 +
Centre of PanorOmic Sciences ——————— hd
Mm EEARSESETADD For out of stock item, *create a SEPARATE IR* -=enter gty (enter wanted gty in Remarks if exceed the limit}-=save -= 'No Stock: Confirm and Wait'. We will help to proceed the order once it has arrived. 4

Master | Request | Inventory | Report | System | To Do List Testuser03 | Logout

R  Stock Out Record Search

. 0 .
Status «~Search Item th different Criteria Q
Stock Out No. ‘ Like Vl | Stock Out Date From | |@ To ‘ ‘@
Item Request No. ‘ Like "l |Q Catalog Number ‘ Like Vl |Q Item Description |L\ke Vl
Received By Like ~| | cas M. | Like ~| | category [ |
Brand ‘ V| Remarks ‘Like Vl | Department | V|
Group ‘ V| Requested By ‘ Like: "l | List Type |By’ Item V| \ /
®  Search XE Exportto Excel
#  Stock Out No. Stock Out Item Request  Catalog Vendor Brand Item Description Category Unit  Unit Cost Amount Received By Requested By Remarks Status
Date No. Number
1 501509230001 | 23-09-2015 IR1509230001 TESTOO0O0O1 FCFTestwendor! | Biowest  TESTDODOOD1 Kit Reagent001 1| Unit 1,100.00 | 1,000.00 Testuserd03 TestuserdO3 549328-Other Approved *
with TESTOD02 .. | Reagent Y
2 | 201502230001 23-09-2015 IR1509230001 TESTOOO2 FCFTestvendor! | Biowest Component in Kit Reagent001 1| Bottle 0.00 0.00 Testuserd03 Testuserd03 549328-Other Approved
TESTO00001 . Reagent 2
) 501509210001 | 21-09-2015 IR1509210002 TESTKITO1 FCFTestwendar! Kit of : 1) 1 unit of A | KitDOT Kit 1| Unit 0.00| -203.00 Testuserd03 Testusedl03 549328-Other Approved i
TESTO00001 &.2) i)
4 | 501508210001 21-09-2015 IR1S09210002 | TESTOOO2 FCFTestVendor! Biowest app 4gks Reagent001 1| Bottle  500.00 420.00 Testuser003 TestuserD03 549328-Other Appraved
. Reagent
8 501509210001 | 21-09-2015 IR1509210002 TESTOO0001 FCFTestwendar! | Biowest| ARG 47KG Reagent001 1| Unit 870.00| 783.00 Testuserd03 TestuselO3 549328-Other Approved
Reagent
B 501509150002 15-09-2015 IR1509150002 TESTOO0O0O1 FCFTestWendor!  Biowest ABC A7KG Reagent001 2| Unit §70.00 | 1,566.00 549328 TestuserO3 549328-Other Approved
. Reagent :
i/
7 | 201508300001 30-08-2015 IR1508300001 TESTOOO2 FCFTest\Vendor! | Biowest| ABD 48KG Reagent001 4| Bottle 50000 320.00 123 Testuserdd3 549328-Other Approved
Reagent :
0P
8 501508240002 24-08-2015 IR1508200003 TESTOO0001 FCFTestWendar! | Biowest ARG 47KG Reagent001 3| Unit 870.00 | 2,349.00 999 Testusedl03 549328-Other EEL] Approved 19
Reagent




Report — Group’s Transaction Report
Printing Transaction Summary

20



Report — Group’s Transaction Report

) Others: 3917 7558 Urgent Item Self pick-up time: Mon-Fri 09:30 /12:00/14:00/16:30

ock items ->Enter Qty in new IR->Save the Draft-> Click 'No Stock: Confirm and Wait'. We will help to proceed the ol

Report

Group’s Transaction Report

= HKU LKS Faculty of Medicine Contact: Sharon Hui (delivery): 3917 9445  Sharon Tse (invoice, product): 3917 9440 Ot
) Centre of PanorOmic Sciences ———
Med EBARSESEHOL For out of stock item, “create a SEPARATE IR™ -=enter gty (enter wanted gty in Remarks if e

Group’s Transaction Report

Stock Out Date From | 28 7o | Bl <— Define report Period
Generate Transaction Report for Vendor Name ke 4 Q< Filter result base on Vendor(s)
the Group you have Registered in All vendors if left blank

Group * Q

Select for different Groups

HIKU LKS Facuity of Medicine

H g CPOS Bi it Core, L6-01,
Centre of PanorOmic Sciences xtceatory Block, 21 Sutscon Rk
M EBXKBZHEBHETDO Opening hour for urgent pick-ups:

Mon-Fri 09:30 - 12:00; 1400 - 17:00
Tel: (852) 3917-7557

BIOREAGENT CORE E-mail: ~reagent cpos@hluhk

Website: http://cpos.hku.hk

Group’s Transaction Report

Duration : Page : 1 of 2
Supervisor
Name Prof 001 Email Ihkufcﬁesﬁ@gmail.com
Billing Address Prof 001 Office Contact [34790 /78045738
Remarks
[Collected Brand / Category / Item Description Unit Price  |Quantity Discount |[Amount Account to
Item |Document No Requested By By / On Cat. No. (HKS) (HKS) be charged
1 IR1503300001 Testuser003 hjdfhjk4 TEST000001 $870.00) 2| 10.00%| $1,566.00[4950834
IN1503300001 14983049
30-03-2015
2 TR1504020001 Testuser003 945374 TEST000001 $870.00 1| 10.00% $783.00[4950834
IN1504020001 02-04-2015
Contact Person: Total :| $2,349.00)




System —
Code Setting, My Information & Change Password

Account Management



System — Code Setting, My Information & Chang Password

[ErE HKU LKS Faculty of Medicine Contact: Shar

) Centre of PanorOmic Sciences ———
Svyst g Med HBARZES HFDN For out of sto
stem
v N e o o e
User ID * testul03
Code Setting
User Name * |TesluserDDE |
. ~
My Information z Staff ID / Student No. 549328 |
Til Techni
Change Password > Change password e (Technician |
Institute / Department | Other V|
Downloads Sunervieor N (Pro0d |
upervisor Name o . .
> Change user information
v e A T ‘L}BE, Lab Block, 21 Sassoon Road J
HKUJ XS Faculty of Medicine Contact: Sharon Hui (delivery): 3917 9445  Sharon Tee (invoice, pr i/
Centre of PanorOmic Sciences — 7
Mw &8 WS ERRFDL For out of stock item, *create a SEPARATE IR -=enter gty {enter war Billing Address ‘B’BB- Lab Block, 21 Sassoon Road J
Inventory | Report | System | To Do List Tel 39177885 |
Status Mobile 81775853 |
GROUP - TEST PROF 001
Email * |hkuﬂ:ﬁesh1@gma|\ com [ —

Print Driver Type

Change Print Type between
PDF and other file types

Created: FCFadmin 30-03-2015 138314
Last Updated: Prof001 25-08-201517:01:26

G Wiewer MextGen

Group Name * Test Prof 001

ritt | el Save -H‘a“ﬂ"

Group Supervisor * Prof 001 Document Fie. ..
Adobe POF Fie. . HKU LKS Faculty of Medicine
HKU Account Code (=) Microsoft ¥PS Fle.., Centre of PanorOmic Sciences
Mo, HkL Account Code Account Code can be edited [ | Microsoft PowerPaint Fle.., EEABRZEABRETPO
b . [Z} | HTML File...
1 ) SuperVIsor Account Toxt Flo... BIOREAGENT CORE
— i [E) | Rich Text File...
Price Limit for Approval | 1500 Approval Limit can be edited )| Mirosaft Word Fie... Group’s Transaction Repc
by Su perViSOf Account [E | OpenDocurment Wiriter File... Duration ¢
Hardcopy Approval D [ | Microsoft Excel Fle...
Activate Hardcopy Approval if (=) | Operbocument Cai ... Supervisor
Department * Other : ; (=] DataFle... Name Prof 001 Email
rvisor prefer sign on IR Form .
?uPe sorp g o (5] 1mage Fie... Billing Address Prof 001 Office Contact
instead of approval in the system when Remarks
Request Amount > Approval Limit
(SItuatlon 3) Item |Document No Requested By lg;l;eoc::d g::n;‘:‘ (Category Itome Descrigton
1 IR 1503300001 Testuser003 hjdfhjk4 TEST000001
R IN1503300001 14983049
Edit and Save 30-03-2015
2 IR1504020001 Testuser003 945374 TEST000001
IN1504020001 02-04-2015




For Further Inquiry or Assistant, please contact
us at 3917 7558 or reagent@hku.hk
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